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outstanding loans, only one of which is
a residential loan; and

(3) The employee must notify the
TSP record keeper of his or her intent
to reverse a taxable loan distribution
within 90 days of the date the employee
returns to civilian service or pay sta-
tus; if the employee is eligible to re-
verse a taxable loan distribution, the
TSP record keeper will then inform the
employee of the actions that must be
taken to reverse the distribution.

(d) Breakage. Employees will not re-
ceive breakage on amounts returned to
their accounts under this section.

[67 FR 49526, July 30, 2002, as amended at 70
FR 32213, June 1, 2005]

§1620.46 Agency responsibilities.

(a) General. Each employing agency
must establish procedures for imple-
menting these regulations. These pro-
cedures must at a minimum require
agency personnel to identify eligible
employees and notify them of their op-
tions under these regulations and the
time period within which these options
must be exercised.

(b) Agency records; procedure for reim-
bursement. The agency making pay-
ments to the record keeper for all con-
tributions and attributable breakage
will obtain from prior employing agen-
cies whatever information is necessary
to make accurate payments. If a prior
employing agency is ultimately
chargeable under §1620.43(b) for all or
part of this expense, the agency mak-
ing the payments to the record keeper
will determine the procedure to follow
in order to collect amounts owed to it
by the agency ultimately chargeable
with the expense.

(c) Payment schedule; matching con-
tributions report. Agencies will, with the
employee’s consent, prepare a payment
schedule for making retroactive em-
ployee contributions which will be con-
sistent with the procedures established
at 5 CFR part 1605 for the correction of
employing agency errors.

(d) Agency automatic (1%) contribu-
tions. Employing agencies must cal-
culate the agency automatic (1%) con-
tributions for all reemployed (or re-
stored) FERS employees and report
those contributions to the record keep-
er within 60 days of reemployment.

5 CFR Ch. VI (1-1-10 Edition)

(e) Forfeiture restoration. When noti-
fied by an employee that a forfeiture of
the agency automatic (1%) contribu-
tions occurred after the employee sepa-
rated to perform military service, the
employing agency must complete and
file the appropriate paper TSP form
with the TSP record keeper in accord-
ance with the form’s instructions to
have those funds restored.

(f) Thrift Savings Plan Service Com-
putation Date. The agencies must in-
clude the period of military service in
the Thrift Savings Plan Service Com-
putation Date (TSP-SCD) of all reem-
ployed FERS employees. If the period
of military service has not been cred-
ited, the agencies must submit an em-
ployee data record to the TSP record
keeper containing the correct TSP
Service Computation Date.

[64 FR 31057, June 9, 1999, as amended at 70
FR 32214, June 1, 2005]
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§1630.1 Purpose and scope.

These regulations implement the Pri-
vacy Act of 1974, 5 USC 552a. The regu-
lations apply to all records maintained
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by the Federal Retirement Thrift In-
vestment Board that are contained in a
system of records and that contain in-
formation about an individual. The
regulations establish procedures that
(a) authorize an individual’s access to
records maintained about him or her;
(b) limit the access of other persons to
those records; and (¢) permit an indi-
vidual to request the amendment or
correction of records about him or her.

§1630.2 Definitions.

For the purposes of this part—

(a) Account number means the number
assigned by the Agency to each partici-
pant’s TSP account which serves as the
primary identification mechanism for
a participant’s account. The partici-
pant’s Social Security number will re-
main the identifier for the submission
of data and funds from agency and uni-
formed services payroll offices, for the
submission of information to the Inter-
nal Revenue Service about distribu-
tions, and for some other administra-
tive purposes.

(b) Agency means agency as defined
in 5 USC 552(e);

(c) Board means the Federal Retire-
ment Thrift Investment Board;

(d) Case reference number means the
number assigned by the Agency to the
recipient of a court order payment or a
death benefit payment.

(e) Individual means a citizen of the
United States or an alien lawfully ad-
mitted for permanent residence;

(f) Maintain means to collect, use, or
distribute;

(g) Record means any item, collec-
tion, or grouping of information about
an individual that is maintained by the
Board or the record keeper, including
but not limited to education, financial
transactions, medical history, and
criminal or employment history and
that contains the individual’s name,
identifying number, symbol, or other
identifying particular assigned to the
individual, such as a finger or voice
print or a photograph;

(h) Record keeper means the entity
that is engaged by the Board to per-
form record keeping services for the
TSP;

(i) Routine use means, with respect to
the disclosure of a record, the use of
that record for a purpose which is com-

§1630.3

patible with the purpose for which it
was collected;

(3) System manager means the official
of the Board who is responsible for the
maintenance, collection, use, distribu-
tion, or disposal of information con-
tained in a system of records;

(k) System of records means a group of
any records under the control of the
Board from which information is re-
trieved by the name of the individual
or other identifying particular assigned
to the individual;

(1) Statistical record means a record in
a system of records maintained for sta-
tistical research or reporting purposes
only and not used in whole or in part in
making any determination about an
identifiable individual, except as pro-
vided by 13 U.S.C. 8;

(m) Subject individual means the indi-
vidual by whose name or other identi-
fying particular a record is maintained
or retrieved;

(n) TSP means the Thrift Savings
Plan which is administered by the
Board pursuant to 5 U.S.C. 8351 and
chapter 84 (subchapters III and VII);

(0) TSP participant means any indi-
vidual for whom a TSP account has
been established. This includes former
participants, i.e., participants whose
accounts have been closed;

(p) TSP records means those records
maintained by the record keeper;

(q) VRS (Voice Response System)
means the fully automated telephone
information system for TSP account
records;

(r) Work days as used in calculating
the date when a response is due, in-
cludes those days when the Board is
open for the conduct of Government
business and does not include Satur-
days, Sundays and Federal holidays.

[656 FR 18852, May 7, 1990, as amended at 64
FR 67693, 67695, Dec. 3, 1999; 72 FR 51353, Sept.
7, 2007]

§1630.3 Publication of
records maintained.

systems of

(a) Prior to the establishment or re-
vision of a system of records, the Board
will publish in the FEDERAL REGISTER
notice of any new or intended use of
the information in a system or pro-
posed system and provide interested
persons with a period within which to
comment on the new or revised system.
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